GEN/VIG/Misc/769/2021-VIG-O/0 COMMR-CUS-COCHIN 1/2139725/2024

YRd WPHR GOVERNMENT OF INDIA

fa1 WA MINISTRY OF FINANCE

oI fAUTTT DEPARTMENT OF REVENUE

ST AU B TG HHT Yop A

CENTRAL BOARD OF INDIRECT TAXES AND CUSTOMS
T Y[eh ST &1 FHTay

OFFICE OF THE COMMISSIONER OF CUSTOMS

CUSTOM HOUSE, WILLINGDON ISLAND, COCHIN-682009

Website: www.cochincustoms.gov.in Control Room: 0484-2666422
E-mail: cochincustoms@nic.in Fax: 0484-2668468

Idbdl RIS TST 01/2024

VIGILANCE CIRCULAR No. 01/2024
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Sub: Instructions regarding implementation of Aadhar Enabled Biometric Attendance System

(AEBAS) for attendance of all Government Employees - reg.
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Attention of all officers is invited to DoPT O.M. No. 11013/13/2023-Pers. Policy-
A.III dated 15.06.2024 and Instructions issued by CBIC vide F. No. C-50/80/2024-Ad.1I dated
16.06.2024 regarding implementation of Aadhar Enabled Biometric Attendance System
(AEBANS) for attendance of all Government employees.
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It has been noticed that despite clear instructions to ensure biometric attendance in the
AEBAS System, issued by this office vide Vigilance Circulars 04/2014 dated 29.09.2014 and
01/2023 dated 22.3.2023, several employees are not registering their attendance in AEBAS.
Board/DoPT has taken a serious note of the laxity in implementation of AEBAS and has
directed to ensure complete compliance by the employees and initiate suitable action against

the defaulting officers.

e 1 sruTe gRfa e & frg, ot siftreiial @ fAdw fear Siran § &, 3 wrafey
Y 1 UTe BRd g, oA 9o Taiued § oot SurRify aof &3 | ROl st/ erum ue
& T8 AT F=1 8 b, sy et rafay 9wy &1 ured &R 6 § R o 9
Iuffa/srufufa & e an] s fTe saemTT (@ ied) HieT S|

In order to ensure compliance of the instructions, all the officers are hereby directed
to mark their attendance in the AEBAS, adhere to the office timings, without fail. The
Reporting Officers/Section Heads are to ensure that that subordinate officers are adhering to

the office timings and Casual Leave (CL) is debited as applicable for late attendance/absence.
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Biometric Attendance System is only an enabling platform and there is no change in
the punctuality instructions relating to Office Hours, late attendance etc. which will continue to
apply. As per extant instructions contained in DOPT O.M. No. 28034/8/75-Estt(A) dated
04.07.1975; DOPT O.M. No. 28034/10/75-Estt(A) dated 27.08.1975 and DOPT O.M. No.
28034/3/82-Ests(A) dated 05.03.1982, half-a-day's Casual Leave (or Earned Leave, when no
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Casual Leave is available) should be debited for each day of late attendance, but late
attendance up to an hour, on not more than two occasions in a month, and for justifiable
reasons may be condoned by the competent authority. In addition to debiting Casual Leave (or
Earned Leave, when no Casual Leave is available), disciplinary action may also be initiated
against Government servants coming to office habitually late as it amounts to 'misconduct’
under the CCS(Conduct) Rules, 1964. Early leaving is also to be treated in the same manner as

late coming.
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The above instructions are issued for strict compliance.
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This is issued with the approval of the Commissioner.

Signed by
Ashwin John George
Date: 19-07-2024 10:07:01

(314 &9 wifsf ASHWIN JOHN GEORGE)
YT TYRT JOINT COMMISSIONER
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All Sections/All ACs/DCs/JCs and all staff, EDI Section — for uploading in website.
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